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Opan Shelf Filing Equipment, My Memorandun datec § Januar 1957

1, This memorandum i3 furnished to provide addition.l
informtion concerning my: request to have opan shelf filing
mde a standard stock iten, Toa

- 2. WWaMWtMI&a@mMmg
mwwmwwmzw the use of open
shelf filing equipment, The canversion 49 open shelf filirg for
Nesta- Files msintatined by the OQ/HE wills

&, Relense l::%:ls five drawer non-gafe filing
cabinets for redistrimtion, (Durfng FY 1956, 528 five
Cravwer non-ssfe correspordence cabinets wure fssued by
The Swpply Mvision)

b, Conselidate a‘;!.l xmater files from two into one
£iling area, thus relpusing 208 square feet of floor
spacs and providing & centralised oper=ticm,

¢, Provids Won space for the mster files for
At least two yeurs,

d. Elisinate over crowded filing cabdnet drawers arsd
- tant exeeseive wear and tear en records, :

¢. Seduoe inistrative costs for maintenance of
@t open shelf filing ¢an be serviced 20% to 35% faster :
$has in £1ling cabinets,

I anticipate dli!.ar results and accomplishuents throughout several
i , M&a'mwmcmshum{ngmmmtumm
: eonsideration,

, 3. %ﬁ%ﬁ%&ﬂtmmhmtmwww
[/ cabinet equipment., Shelf $11i-g equipsent to house the IR Mapter
; Files, squiped with dusi Sanopies and end panels, will cost 509
of the value of non safe equipment, providing an equal amount of

3 filing space.

. b ther eritical omnsideration influenolug the use of apen
shelf £ilin: equipment is the need bo dbtain & high ratio of records

» | to esnh square foot of floor space in. the new building, &
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~for open shelf filing equipsent, compared to the requirements for
£4ling oabinets,
S, It is my tntenti em to recormnd the subetitution - open
shelf Tiling e ipment wvherse ever applicable, Should additional
inform:tion be required please call ms on extension '285,

I 25X1A9a
25X1A% /RS /s (6 February 1957)
4.S. D, |

A

s

Sanitized - Approved F

A

or Releas& : CIA-RDP70-00211R000100120072-7

w0




